Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assuranca review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at 2 meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

2ol pmk‘ Cmnc;.\ -

certifies that during the financial year 2017/18, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: £ B35 00

Annual gross expenditure for the authority 2017/18: £ 24yl - oo

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing th:s Certificate of Exemption you are confirming that:

« The authority has been in existence since before 1st April 2014
- In relation to the preceding financial year (2016/17), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any enlity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawful.
and the application has not baen withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after 2 person made an appeal under
section 28(3) of the Act

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website” before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Respensible Financial Officer Date

M o2jos|z012

Signed by Chairman Date
o2psizoz

Email Telephone number

Jacause B2k intamek . co~ o245 Meouc |
*Published web address (no¢ appicabis to Pansh Meetngs)
\'\'o | maczsoAd pamh A ell'e. B0 1§ | P

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor. . _
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Annual Internal Audit Report 2017/18

i Laacsow Mr\ Corarmien |

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulalions, payments were supported by invoices, all \/
expenditure was approved and VAT was appropriately accounted for.
C. This authonty assessed the significant risks to achieving its cbjecdtives and reviewed the adeguacy /
of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary procaes, progress against \/
the budget was regn_;l_a_rjy monilored; and resarves were appropriate.
E. Expocted income was fully received, basad on comect pricss, properly recorded and promptly - \/
e
v

banked; and VAT was appropriately accounded for.

F. Pelty cash payments were properly supported by receipts, all pefty cash expenditure was
approved and VAT appropriately accounted for. N o P $PSH

G. Salaries to employees and allowances to members were paid in accordance with this authomys
approvals, and PAYE and NI requirements were properly applied.

H. Asset and invesiments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out

J. Accounting statements prepared during the year were prepared cn the corect accounting basis
(recsipts and payments or mcome and expendiure), agreed to the cash bock, supparted by an
adequate audt trail from underlying records and where appeepriate debtors and creditors were

properly recorded.

K. (For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a frustee.

For any other risk areas identified by this authority adequate confrols existed (list any other risk areas on separate sheels
if needed).

Date(s) intemnal audit underiaken Name of persen who camied out the intemal audit

(6 [ot L& Cressteiee  CHAPMAN

i?mizxnm::‘:ua %ﬁ Date 6 { + / &

*If the response is 'no’ please state the implications and action being taken to address any weakness in contral identified

{add separaic sheets if needed).

““Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when itis
next planned, or, If coverage s not required, the annual intemal aud report must explain why not (dd separate sheets ¥ needed).
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. Y2 have put in place amangements for offective fnandial
management during the year, and for the preparabon of
the coouniing statements.

prepared #s acoounting statemen(s i accordance
with the Accounls snd Auckt Regulatons.

2. We mainlained an adequarie syslem of niemal control
Inciuding messuwres dasigned 1o prevent and detect fraud

ME0a proper arangements and scoepied responsibilty
for safequarding the public money and msources i

noa-comphiance with laws, regulstions and Proper
Practices that could have a significant fnancial effect
on e ahikty of this authority to concuct its
business or marage e finances.

and camuption & reviewed its effectivencsz. its change.
3. Ve took all ressonabie steps to assure curssves hars only done what & has the legal power [0 0o and has
that there are no matiers of actuai or potental compiind with Propey Prachices m doing sa.

4. We proviced proper opporunity during the yesar for
the axercise of cloctars” rights in accordance with the
requirements of the Accounts and Awdit Regulaions.

guning the year géve il persons mfarcsied the oppontunily
Inspect and ask questions about this suthovly's acCounts.

5. We carriad out 3n sssessment af the risks facng this
autherity and 100K 3pproprata 5teps fo manage those
risks, iIncluding the inroduction of ntemal contrals anclar
extamal NSUrance cover where required.

considered &nd cocumeantod the fingncial and offer nsks
faces and deall with them propenly:

5. We maintained throughout the year an adequaie and
effactive sysiem of intemal audit of the accouniing
records and control Systems.

sranged for a competent person, indapendent of the fnancial
controls and procedures, 10 Give an objechive waw on whaller
infevral controls mest the needs of dhis smallar autharity

7. e o0k appropriate actica on all matters reised
in reports from intemal and external audit.

rsspondad fo matlers brought fo &5 atfendon by infemal and
extamal s

8. We considered whathar any lifigation, labilies of
commitments, events of fransactions, occurming cither
during or after the year-end, frave & financial impact on
in the 3coounting statements

9. (For local coundcils only) Trust funds Incluuang

NS NSl S Sl A

disciosed venything & showd have about s busness aclivily
during fhe year incluting events faking place affer the year
eng f redevant.

hag met & of &5 respansibilities where & 15 a sole
managing brustee of § local trust or trusls.

v

This Annual Governance Slatement is approved by this

authority and recorded as minule reference:
10-3

dated 2.5 .1¥

Signed by the Chairman and Clerk of the meeting where
approval is given:

Chai

Clerk 5
e
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Section 2 - Accounting Statements 2017/18 for

1. Balances brought Total
forward as recorded in the financial records. Valus must agree fo

22U - Vil Box 7 of previous yeer.

2. (+) Precapt or Rates and Total amount of precept (or for IDBS rates and levies)
Lovies ROCO OO received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or recsipls as recorded In the cashbook less

W25 BeS the precep! or ralesfevies received (ne 2). Inciuds any

4. (-) Staflf cosis Total expenditure or payments made 1o and on behalf of

-— - : all employees. Include salaries and wages, PAYE and NI
ITRO S (employees and employsrs), pension contributons and
gmpbymontexpms.

5. {-) Loan inerest/capital Tota! expendiure or payments of capital and interest
regayments e ol made dunng the yoar on the suthonty’s borrowings (i any).

6. (-) Al other payments Total sxpenditure or payments as recorded in (he cash-

QA uwoZ. 2oo book Jess steff costs (fine 4) and loan interest/capital
rspayments (ke 5).

7. (=) Balances carried Total balances and reserves at the snd of the year. Must
forward eSS | DBV | equal (1+2+3) - (4+5+6)

8. Total valhse of cash and The sum of alf current and deposit bank acoounts, cash
short term investments WieGd IR 154y | hokdings and short term investments heid ss at 31 March -

To agree with bank reconciliation.

9. Tozal fixed assels plus The vaue of @i the property the authorily owns — it is made
long lerm investments 2025 2SSz | up of all its fixed assets and long fenn investments a5 at
and assets 31 March.

10. Totad borrowings The oulstanding capital balance as at 31 March of al lpans

o O from third parties (including PWLE).

14, (For Local Councils Only) Disclosure note The Council acts a5 sole frustee for and is responsibie for
re Trust funds (including chariable) managing Trust funds or assets.

87, N.B. The figures in the accounting statements above do
nof include any Trust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Stalements in this Annual Govemance and
Accountabiity Return present fairly the financial position

of this authority and its income and expenditura, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

Ay

Wwouw 2

Dale

1 confirm that theee Accounting Statements were
approved by this authority on this date:

2 .S.18
and recorded as minute referance:
10 Y

Signed by Chairman of the meeting where approval of the
Accounting Statements is given

J

Annual Governance and Accountability Return 2017/18 Part 2
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Explanation of variances — pro forma

Name of senalier authonty:
Huraaaceed fazisn_ Cowncil
County arsa « llocst councils and parish meetings anky-
TS0 2
Please provide full e i merical values, for the following:

« variances of more than 15% between totals for individual boxes (except variances of less than

£200);

« abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2).

N|A

Section 2 2016/17 | 2017/18 | Variance | Variance | Detailed explanation of variance
£ £ £ % (with amounts £) )
Box 2
Frecapt or
Rates and
Levies oo | 3o o o
Box 3 G fRcaised 2oMCI7 Ak~ zZonlE
Total other —Sices R Aoyl “?"‘“‘,
j - o P. o —i} 45
Foons G42Z1S | 3’ | 3352 CII-Slpo/o'gf:"- _%“"ql tﬁw B
. Akl s Lass S 200alrT. e
z 0 2072 by - 220
Box 4
Staff costs
358C | 3k | 4l 10| mla
"Box 5
Loan
interest/
capital o o o o
repayments
Box 6 Fonds s v 20WelrT aden 20 1hE
All other CL122 — Aol @wdio
payments . £ =\t Acle &l | L,
AYLe | 200 =200 ‘7?_-3.5.7@ L as Sawer n 2ovE alE
Ciol —incEress 18T 5
: L o~ D Sodnsc ot O e e
Box 9
Total fixed
assefs &
long term FEOZ™ | BS0ZG o o
investmenis
& assets
Box 10
Tolal
bomowings
o o e <ol (]
“Explanation | Box 7 is more than twice Box 2 because the authority held the following breakdown of
for ‘high’ reserves at the year end:
reserves




Bank reconciliation — pro forma
Name of smaller authority: _____ Hc panee § &a\-‘ah Corancil -

County area (local councils and parish meetings only): Biasrwee

Financial year ending 31 March 2018
Prepared by jr-»c Gt Heoity = C\LEZK.  (Name and role)
Date_ 1 fuw| V2

Balance per bank statements as at 31 March 2018: £ £
13319-25
Petty cash float (if applicable)
Less: any unpresented cheques at 31 March 2018 —
Add: any un-banked cash at 31 March 2018
12225

Net balances as at 31 March 2018 (Box 8)

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:

Opening Balance 1 April 2017 (Prior year Box 8) a7 15

Add: Receipts in the year R3B2 G0
Less: Payments in the year ( bzuo 82 )
Closing balance per cash book [receipts and payments book] as

at 31 March 2018 (must equal net balances above — Box 8) | 3RI9-25 .

(See example for guidance if required)

Explanation of carried forward reserves:
General Reserves - Admin expenses £2000 Devolved Expenses £4600 = £6600
Earmarked Reserves - Play Parks £3000 Parish Clock £3500 = £6500



Smaller authority name:

H LM AT ‘,qu".‘s'r\ CG‘MNC\ l

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Requlations 2015 (S] 2015/234)

NOTICE

NOTES _

1. Date of announcement lar Jude 2002 (a)

2. Each yecar the smaller authority’s Annual Governance and Accountablility
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make coples of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for ingpection by any person
interested. For the year ended 31 March 2018, these documents will be
available on reasonable notice by application to:

) Jaca.ue Hensy — Ciceic
SN2y TTEOU0)
_nCeuse ZR @ik ingk .Coon

commencing on (¢) __Monday 4 June 2018

and ending on (d) ___ Friday 13 July 2018

3. Local government electors and their representatives also have:

= The opportunity to question the appointed auditor about the accounting
records; and

« The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply 1o
the court for a declaration that an iem of account is uniawful. Written
notice of an objection must first be given to the auditor and a copy sent fo
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2016. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD

(sba@okt-tticjohn com)

5. This announcement is made by (¢} ACAULE Heny
clLere — A FO .

{a) Insert cate of placing of the notics
which must be not less than 1 day
before tha date in (C) balow

@) Inset name, posion and
sddrassiielephone number/ email
address, as appropriade, of the Clark or
other person to which any person may
apply tt inspect the acsounts

(c) insart date, which must be at least 1
day after the date of announcement in
{3) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection pericd batween ()
and (d) must be 30 working days
nclusive and must include the first 10
working days of July

(e) insert name and pasition of person
placing the natice - this person must be
the responsble financial officer for the
smaller authority




