certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Retumn to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a compieted Certificate of Exemption is submitted notifying the external auditor.

Hicmazg o~ Pazsvi Connciem

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: £ Aaqes - oo
Annual gross expenditure for the authority 2018/19: C 2SR o

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

- The authority has been in existence since before 1st April 2015
- In relation to the preceding financial year (2017/18), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority orany entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act’). and has not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
- The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website® before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Respeonsible Financial Officer Date
é)\)\:) - (=]} / oSz
Signed irmpan Date
o /oS [ 207
S Telephone number
Jocanhe 82 ot inye cnek Co~ Ay C O o s
"Published web address

lmazeal Bz - o . uie

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your -external auditor.
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Annual Internal Audit Report 2018/19
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This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following
| Not

* [ covered™

Internal control objective

A. Appropriate accounting records have been peoperly kept throughout the financial year

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage thesa.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and pmmptly
banked; and VAT was appropriately accounted for.

F. Pelly cash payments were properly supported by receipts. all petty cash expenditure was -
approved and VAT appropriately accounted for. ~NE Poey Caes i
G. Salaries (o employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properiy apphed A o VSRS SN

H. Assel and nvestments regislers were complete and accurate and p;opcdy maintained.
Periodic and year-end bank account reconciliations were properly camed out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments ¢or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority cartified itself as exempt from a limited asswance review in 2017/18, il mel the
exemplion criteria and correclly dedared itself exempt. ("ot Covered™ should only be ficked
where the authorty had a imited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exerciee of public rights in accordance with the requirements of the Accounts and
Audit Reguiations.

|
i
|
|
{
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M. (For local councils only) Yes | No |Notappicabie

Trust funds (including charitable) — The council met its responsibilities as a trustee.
For any other risk areas identified by this authonty adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried cut the intemal audit

26foH2004 (AIsSTOPRER C HAYMBN

Signature of person who /‘ / :
camied outthe internal audit /?:(% Date 20(06G 20044
*If the response is 'no’ please state the impfications and action being taken to address any weakness in control identified

(2dd separate sheets if needed).

**Nole: If the response is 'not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage s not required, the annual intemal audit report must explain why not {add separate sheets if needed).
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:
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our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. We have put n place arrangements for effective financial
rmanagemant during the year, and for the preparabon of
the accounting statements.

preparsd its socounting skelevnents it accordance

with the Accounts and Andit Regulations.

2. We maintained an adeguate systern of internal control
induding measures designed to prevent and detect fraud
and conuption and mviewed its effectiveness.

made proper arangements and accepled responsiiity
for satequardng the public money and r@sowees in
is chame.

3. We tock all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulaticas and Proper
Praclices that could have 3 significant financial eflect -~
on the abilty of this authority to conduct #s
buginess or manage its finances.

nas only done what it has the logal power [0 00 &nd Nas
complied with Proper Practices in downg So.

4. We provided proper opportunity during the year for
the exercea of electors’ nghts in accordance with the
requirements of the Accounts and Audit Regulalions.

during the year gave all parsons interesfed he oppotunily i
inspect and sk quastions about this authovily s scoounts.

5. W carried out an assessment of the risks facng this
autharity and tock appropriate steps fo manage those
risks, including the introduction of inbernal conlrols andior
exlernal insurance cover where required.

considered and documented the financial and other nsks it
faces and desit wath them proparly.

6. We mantained throughout the year an adequate and
affective system of internal audit of the sccounting
records and conlrol Systems.

arranged for @ competent persan, independent of the financis!
controls and procedurss, to give an objeclive view on whether
intemal controfs meet the needs of s smaler authomty.

7. We took appropriate action on all matters rised
in reports from mlemal and external awdit.

responded fo rmafters brought to (s sttendon by mfermal and
external aut,

8. We consikiered whether any litigation, liabilmes or
commitments, events or transactions, occurming either
dunng or after the year-end, have a financial impact on
this authonty and, where appropriate, have incuded them
in the accounting statements.

9. (For locs! councils only) Trust funds including
charitable. In cur capacity as the sole managing
trustes we discharged cur accountability
rasponsibifties for the fund(siassets, including
financial reporting and, if required, independent

o
7
7
&
.
v
i
v

aisciosed everything if should have about ts business acfivly
duing the year including events taking place aftar the year
and i relevant

has met al of its responsibilties where 82 & body
coporate & 1s a sole managing fruslee of & local trust
or frusts.

S

examination or aucs.

R .

*For any statement to which the response is ‘no’, an explanation should be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where — =
meeting of the authority on: approval was given:
ocif oSl 20\& -
and recorded as minute reference: Chai"“"w
1O s
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

b v panze ™
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our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

management during the year, and for the preparaticn of
the accounting statements

1. We have put in place arrangerments foc effective financial

prepared its SccOUNNNG Statements it SCCOMKaNce
with Ihe Accounts and Aud®t Regulshions.

2. We maintained sn adequate system of internal control
including measures designed to prevent and detect fraud
and corruplion and reviewed #s effectiveness.

made proper arrangaments and accepled responsibiity
for sufeguarding the pubic maney and resources
ifs charge.

3. We took all reasonabie Siops to assure ourseves
that there are no matters of actual or polential
non-comglianca weh laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business of Manage its finances.

has only dore what it has the legal power [0 do and has
compied willh Proper Fractices i doing So.

. We provided proper opportunity during the year for
the exercise of electors’ nghts in accordanca with the
requirernents of the Accounts and Audil Regulations.

during the ywar gave aif persons inferesiod the opportunity fo
inspect and ask questions sbout this autharily s accounts.

We carried out an assessment of the ks facing this
authority and took appropaate steps to manage those
risks, inciuding the introduction of nlernal controls andies
axtemal insurance cover where required.

considernd and decumentsd the financial and other nisks it
faces and deall with them properdy

. We maintained throughout the year an adequate and
elloctve system of internal audit of the accounting
records and conlrol Systems.

aranged for 3 competent person, independent of the financial
candrols and procedurss, to give an chjeclive view on whethar
intomal controls mest the needs of this smaler suthomty.

We took appropriate action on 3l matters raised
in reporis fram inlermal and external audit

responded to matiers brought (o its sttendion by nternal and
external avait.

. We considered whether any ligation, liabilities o
commitmenss, cvents of transactions, occurring either
duning or after the year-end, have 3 financial impact on
this authonty and, where appropriate, have incuded them
in the accounting statements.
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. (For locai councils only) Trust funds including
charitabie. In our capacity as the eolé managing
trustee we discharged cur accountabdity
responsbilties for the fund(syassets, including
financial reposting and, if required, indepandent

disciosed eventhing it shouk! have about it business achivily
dwing the year including events laking place aftar the year
end if redevant

has met all of s responsibilities where &8 8 body
corporste it is @ sofe managing frustee of a focal tust
or frusls.

e

examination or audit,

*For any statement to which the response is 'no’, an explanation should be published

This Annual Governance Siatement was approved at a

meeting of the authority on:
oif oS0\

and recorded as minute reference:

o>
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Signed by the Chairman and Clerk of the meeting where ~ —— =
approval was given:

Cnasrmaw

Clerk M ——————
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Section 2 — Accounting Statements 2018/19 for
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1. Balances brought Tolal balances and reserves at [he beginning of the year
forwaxrd a1l 123N | as reconded in the financis! records. Vaiue must agree fo
Box 7 of previous year.
2. (+) Precept or Rates and Total amount of precep! (or for IDBs rales and levies)
Levies L2o00 roco received or receivable in the year. Exclude any grants
. received.
3. (#) Tolal cther receipls Tolal income or receipts as recorded in the cashbook Jess
23 1983 the precept or rates/evies received (line 2). Include any
grants received.
4. (-) Staff costs Total expendilure or payments made fo and on behalf of
el all employees. Include salanes and wages. PAYE and NI
L= = AT (employees and employers), pension contributions and
employmen! expenses.
5. (-) Loan interesticapital Total expenditure or payments of capital and interest
repayments Ny Ne— made during he year on the authority’s borrowings (if any).
6. {-) All other p_ayments " Total expenditure or payments as recorded in the cash-
200 252} | bookless slalf costs (iine 4) and loan interest/capital
repayments (ﬁnc 5).
7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 32\ 1S Likg | oqual (1+4243) - (445%6),
8. Total value of cash and The sum of all current and depasit bank accounts, cash
short term investments 1 32KA i-1 S 4\ | holdings and short term investments held as al 31 March -
To agree with bank reconciliation. |
9. Total fxed assets plus The vaiue of all the property the authority owns — it is made
long term investments 25024 RSC 2 - | up of all its fixed assets and long lem investmenls as at
and assets 31 Mavch
10. Total borrowings The outstanding capita! balance as al 31 March of ail loans
o < from third parties (including PWLB).
11. (For Local Councils Only) Disclosure not¢ The Council as & body corporale acts as sole frustee for
re Trust funds (including charitabie) and is responsible for managing Trust funds or assels.
/ N.B. The fiqures in the accounting staternents above do
not include any Trust transaclivns

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Retumn have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smalier
Authoritias — a Practitioners’ Guide to Proper Practices

and present fairly the fimancial position of this authority.
Signed by Responsible Financial Officer before being
presented fo the authority for approval

Gl [osizow -

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

ol /eSi2o=
as recorded in minute reference:

oy

Signed by Chairman of the meeting where the
Accounti StateWe approved

o
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Explanatlon of variances - pro forma
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HILMARTON PARISH COUNCIL
BANK RECONCILIATION
FINANCIAL YEAR ENDING 31°T MARCH 2019

Prepared by Jacquie Henly - Clerk

Balance per bank statement as at 3™ April 2019
Current account balance 2532.00
Deposit account balance 15012.09

There were no un-presented cheques

Balance as at 3™ April 2019 17544.09
Cash Book Opening Balance 1*" April 2018 13819.25
Plus Receipts in the year : 9983.23
Less Payments in the year (6258.39)

Closing balance per cash book as at 31" March 2019 17544 .09



Smaller authority name:
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NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 2015/234)

NOTICE

NOTES

1. Date of announcement 2520 (a)

2. Each year the smaller authority's Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authoerities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copics of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be
avaliable on reasonable notice by application to:

(b) -~ Clezic 7o Hilm

beovaoraod Sdnz=s oVsa eoucoi

commencing on (c) __Monday 17 Junc 2019

Tac

and ending on (d) ___ Friday 26 July 2019

3. Local government electors and their representatives also have:

= The opportunity to question the appointed auditor about the accounting
records; and

= The right to make an objection which concems a matter in respect of which
the appointed audior could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the audilor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountabllity Act 2014, the
Accounts and Audit Regulations 2015 and the NAQ’s Code of Audit Practice
2015, The appointed auditor Is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD

5. This announcement is made by (¢) TAconie Heaoy — 2 F (@]

(a) Insert date of placing of the notice
which must be not less than 1 day
vefore tha date In (c) baiow

(b} Inset name, position and
addressfhelephone  numbard emall
address, as appropriate, of the Clerk or
other person 1o which any parson may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of amnouncement in
(3) above and at least 30 working days
before the dale appointed in (d) below

(d) The ngpeclion peried between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

{e) Insert name and position of perscn
placing the notice — this person must be
the responsible financal officer far the
smaller authority




